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Author check list 

Before uploading your documents into ScholarOne, please check you have included 
the following information: 

□ Manuscript is within the journal scope and aligns with one of the article types published by Public 

Health Research & Practice 

□ Manuscript is formatted as outlined in the journal’s Author Guidelines 

□ Covering letter contains appropriate author identification and affiliations. You will also be 

prompted to include an authorship declaration online via ScholarOne, rather than uploading as a 
separate document  

□ Conflict of interest declaration completed by each individual author and Licence to publish form 

signed by the corresponding author (these are available via the journal website: 
www.phrp.com.au/author-resources/ or can be downloaded from ScholarOne) 

□ Conflict of interest text statement prepared by the corresponding author if applicable (this should 

be entered as part of your online manuscript submission via ScholarOne) 

□ Author details are complete, including names (with middle initials), qualifications, positions, and 

contact details including email addresses and phone numbers. 

□ Corresponding author identified in the above list, with email address and phone number 

□ Authorship statement detailing each author’s contribution prepared by corresponding author  

□ Key points box summarising the key messages of the paper is included (maximum 75 words) 

apart from Brief Reports 

□ Figures and images supplied in the appropriate format and attached separately and not in the 

body of the manuscript text
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□ Tables and boxes are labelled sequentially and indications are provided throughout the text as to 

where tables and boxes should appear 

□ Word count (including abstract, key points and tables) accords with the journal’s Author guidelines 

for the type of article being submitted 

□ Number of references, graphs, tables and charts accords with Author guidelines 

□ Pages numbered 

□ Evidence of ethics approval if relevant 

□ Appropriate clearances for material received from authors’ directors or supervisors 

□ Copies included of published or in-press articles based on the same research data (please 

include as separate files) 

□ Material covered by copyright restrictions that forms part of the submitted work is identified and 

attributed, and appropriate copyright permissions obtained 

□ Research articles follow any relevant internationally relevant reporting guidelines (see Author 

guidelines: www.phrp.com.au/for-authors/author-guidelines-2/) 

□ Abstracts are supplied in appropriate format depending on the type of article submitted 

□ Optional completion of the Authorship Inclusivity and Diversity form (available from 

www.phrp.com.au/author-resources/) 

□ Track changes and other mark-ups removed (upload track changes and clean version of revised 

manuscripts) 

□ Acknowledgements included before the references if needed 

□ Ensure references have been checked for accuracy 
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